
 

 

INFORMATION FOR TEAM MANAGERS & TEAM ASSISTANTS 
 

1. COMMUNICATION 
 
The League’s preferred method of communication with Fixture Secretaries is via emails.  
Due to the number of teams they deal with, telephone calls are impossible to manage.  You 
can find details of Fixture Secretaries on the League’s website here 
https://www.scwgl.org.uk/about-us/fixture-secretaries/ 
 
2. PRAWN SANDWICH 
 
You should have been issued with a Username and Password by your Club 
Secretary.  Please test these prior to the start of the season and, if you have any issues, 
please refer to your Club Secretary ASAP.  There is a Prawn Sandwich Managers Guide on 
the League’s website here https://www.scwgl.org.uk/useful-information/prawn-sandwich-
guides/ 
 
3. FIXTURES 
 
Fixtures can be found on Prawn Sandwich.  It is best to view fixtures via “Find a Team” as 
this section will show every fixture added to Prawn Sandwich rather than “Find Your 
Fixtures” that only shows a certain number of fixtures.  You can access the “Find a Team” 
section by clicking here https://www.prawnsandwich.com/findateam.php.  Please remember 
it is your responsibility to check fixtures frequently for any changes that may have been 
made.  Fixtures can change on a weekly or even daily or hourly basis!  Please also 
remember that there is no such thing as a free weekend in the SCWGL’s Competitive 
Constitution (U12-U18), even if there appears to be a vacant date on the calendar for 
some time!  Fixture Secretaries can provide Teams with fixtures up until 8pm on the Tuesday 
preceding the Sunday, so please do not tell your Player’s they have no fixture until after this 
time! 
 
4. SEASON DATES 
 
Every Competitive Team (U12-U18) is expected to fulfill their fixtures on the first day of the 
season (12th September 2021) until the last day of the season (8th May 2022) however, you 
will not receive fixtures on 19th December 2021, 26th December 2021, 2nd January 2022 and 
17th April 2022.  Development Teams (U8-U11) will also not receive fixtures on 3rd April 2022 
and 10th April 2022 
 
5. FIXTURES DURING HALF TERM 
 
Every Competitive Team (U12-U18) will receive fixtures on the first Sunday of half term (24th 
October 2021 and 13th February 2022) and the second Sunday of half term (31st October 
2021 and 20th February 2022), so please plan accordingly.  Development Teams (U8-U11) 
will not receive fixtures on these dates. 



 

 

6. 27 DAY REQUESTS 
 
This is the most contentious area for teams!  Please ensure you fully understand this.  Each 
team can apply for a postponement by giving their Fixture Secretary 27 days’ notice 
in writing via email for an exceptional event e.g. tours, a school event, everyone away 
etc.  However, this can only be applied twice per season.  Please plan ahead – don’t get a 
surprise when your Players are not available, ask your parents now if they are going away 
during half term for example.  Injuries, Suspensions, Illness and Academy Trials are not 
excuses for postponements – just because two stars are not available is absolutely 
no grounds for a postponement.  If a Team pulls out of a fixture after 8:00pm on the Tuesday 
preceding the Sunday then the points are likely to be awarded and a fine of £10 is levied, if 
it is after 12 Noon on the Saturday preceding the game then the points will almost certainly 
be awarded and the fine is heavier (£25).  If a Team pulls out of a fixture but fails to advise 
their Fixture Secretary, the Team will be fined £25 in accordance with League Rules. 
 
7. UNPLAYABLE PITCHES 
 
If you are the home Team and your ground is unfit then the League would draw your 
attention to the rules surrounding this please.  Before postponing a game you must ask 
your opposition if they have a pitch available.  If they do, then you must travel, even if this 
is arranged on the morning of the match.  If the kick off can be rescheduled to within 1 hour 
of the original kick off then you must travel to the opposition's ground.  If in doubt please 
email your Fixture Secretary, turning off your mobiles (which has happened in the past) is 
not a helpful situation and will be noted by the League.  If the fixture does not go ahead, 
please ensure you submit a Match Return Card stating why a reversal of the fixture was not 
possbile. 
 
8. LEAGUE MATCH CARDS & RESULTS 
  
A Match Return Card must be submitted for every match by 23:59 on the day of the 
match (i.e. usually by midnight on Sunday night).  Please refer to the Prawn Sandwich 
Managers Guide for further instructions.  Please also note that a Match Return Card must 
also be submitted in the event of a postponement.  Please ensure that you complete 
the correct full name of the Referee.  “John”, "A Referee" or "A Parent" is not sufficient – you 
must insert “John Smith” for example.  You should make it part of your match day routine to 
obtain the correct name of the Referee and, anyone failing to do so will be fined in 
accordance with League Rules.  The earlier you submit your Match Return Card on Prawn 
Sandwich, the earlier the result will be visible to everyone. 
 
 
 
 
 
 
 
 



 

 

9. COUNTY CUP FIXTURES & RESULTS 
 
Please ensure you advise your Fixture Secretary of any County Cup fixtures your team is 
involved with as soon as you receive the fixture so that they can rearrange League fixtures 
if necessary.  When playing in the County Cup, you must email your Fixture Secretary on 
the day of the match to let them know the result or, if applicable, whether the match was 
postponed.  Anyone failing to do this is liable to be fined under League Rules.  County Cup 
fixtures take precedence and need to be scheduled into the League programme to avoid 
other teams having “wasted” weeks.  Please also remember that you must follow your 
County FA’s instructions for reporting results.  Failure to do so will result in a hefty fine from 
your County FA.  Please also note that Surrey County FA will not postpone a County Cup 
fixture unless you have applied, using the 27 day request rule, for leave of absence from 
SCWGL and they will check the position with the League. 
 
10. SQUAD LIST 
 
Please ensure that every Team has their FA Squad List checked at every match prior 
to kick-off.  It is a League requirement and it does not matter how much you know or 
trust your opponents, they must be checked and you must make it part of your match 
day routine.  If a Player does not appear on the FA Squad List, that Player cannot play.   
 
11. SCORELINES 
 
The League would like to remind you all of the following.  Goal Difference does not count in 
the SCWGL.  Please refer to the Rules for details of how the Championship is 
determined.  Prawn Sandwich does reflect Goal Difference throughout the season, simply 
because re-programming it would be too complicated.  However, it is of absolutely no 
consequence.  Teams “thrashing” the opposition do not help anyone.  The winning team will 
gain very little (or even nothing!) from such a display and who could blame the Players on 
the losing team if they decide they never want to put themselves through such humiliation 
again?  It may come as a shock to those of you who think you are playing in the 
UEFA Champions League, but some teams are only there for the enjoyment – they know 
they will never win the League but they turn up every week simply because they 
enjoy playing football and, without them, you would not have a League to play in.  The 
League appreciate that it is difficult to stop Players scoring goals (since that is the point, after 
all) but we would urge the Managers to stop and think about the long-term effect they are 
having on the opposition.  Managers should consider switching their Players around or even 
taking some Players off the pitch to be fair to the opposition.  What is the likelihood of teams 
wanting to play you in the return match later in the Season?  Or even for the weaker teams 
to refuse to play you at all?  Yes, you would be awarded the points, but wouldn’t your girls 
rather be out there playing on a Sunday than sitting at home earning 3 points?  To this end, 
the League’s Management Committee will not allow scorelines of more than 8 goals to be 
published on the website.  You can submit a scoreline of 24-0 but it will be corrected and 
reduced to 8-0 by the administration team checking the Match Return Cards.  This does 
not affect any Player's "Golden Balls" feature on Prawn Sandwich and, since 
goal difference does not count, it has no bearing on the League whatsoever. 



 

 

12. REMEMBER WHY WE DO THIS!!! 
 
This is all about football.  Please ensure that supporters don’t get over enthusiastic - 
the Players often take their lead from you and your supporters. There is no place for 
bad language or aggressive behaviour between teams or even within teams.  Fixture 
Secretaries are here to put a structure in place to allow matches to be played in a 
competitive but sportsmanlike manner.  The League will not tolerate unacceptable 
behaviour and has a Disciplinary Committee that deals with these issues.  That said, with 
approximately 4000 matches to be played less than 1% end up with a problem - but it is 1% 
too many. 
 
Well, enough said!  Let’s all have a great season! 
 
If you have any queries please get in touch with your Fixture Secretary, who will help you 
the best they can. 
 
Kind Regards 
Vicki 
 
Vicki Lowndes 
Fixture Coordinator 
Surrey County Womens & Girls League 
 
 


